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Why ‘Google classroom’? 

Even though we can’t meet in school at the moment, we still think that it is really important that we 

continue to give you the best opportunities we can to continue learning and to enjoy activities with 

your school friends. We are going to do this in our ‘Virtual School’ where all of you will have your 

own Google Classroom. Just the same as at school, you will be able to share lessons, and ask 

teachers for help. Sometimes, you will also be able to do some activities with your friends, which 

should make this a lot more fun than the way we were trying to work before the Easter holiday. Your 

teachers are trying very hard to make more use of video and set a variety of tasks to make your 

schoolwork much easier for you to find and to do.  

 

We hope you will soon discover Google Classroom is a very easy and safe way for us to work. 

Everything is in one place and is easy to manage. You will be able to see your work more easily and 

click directly onto activities. It should be much easier to see what your tasks are each day and get 

feedback from your teachers. We are also going to include some extra activities to help you manage 

while you are away from school such as mindfulness activities, which we think you will enjoy and 

find helpful. Every week, there will be a celebration assembly to share good work and have a chance 

to see what people have been up to. 

 

We think that the skills you will get from doing your work this way will be very useful to you. You 

will learn to be independent and resourceful and you will also be developing valuable understanding 

of how to work in a modern online community. However, we don’t really want you to be stuck on a 

computer all day! Please try to break your work up and make sure you enjoy lots of offline activities 

and get outside if you can for your short exercise time each day. Teachers will be trying to make sure 

lessons include some work online (like the video and maybe a quiz or activity) but some of the tasks 

will be offline too so that you don’t have to stare at a screen all day! 

 

Google classroom also lets us follow what you are doing so we will know what you have tried to do 

and we will be able to help you more easily if you get stuck. 

 

 



 

 

Accessing Google classroom and finding your work 
 

Well done! You have followed the 10-steps guide and you are here in your classroom. You can see 

now that you have joined your class. It will look something like this: 

 

 

 

At the top, you will see your class name. The first page is a ‘Stream’, which is just a list of activities 

that have been posted. You can see on the left a list of things that are due to be done and when 

they are due; it should make it much easier to organise your time. Teachers will make sure new 

tasks are all available by 9:00 each day. 

You can either click straight onto a task from the front page, or you can click on the Classwork tab 

at the top to see topic areas where work has been set for you. (If you go via Classwork, you then 

need to click on the task itself to open it). 

 

  



When you click on an activity, it will open up the task and all the resources you need should be 
there.  

 
Read the instructions at the top carefully (or ask somebody politely to help you) and then click on 
the video. If you need to complete other activities, they will be there for you to do. You can go into 
them just by clicking on them. 
 
e.g. You might find you have a quiz to do. It will open and then you just follow through the 
questions and when you are happy, click submit. Sometimes you will get instant feedback on your 
quiz. 
 
You might have a document to look at, which you can use to edit and submit work on. Teachers 
will gradually be getting work out to you like this to make it easier for people without paper.  
e.g. In this example, Year 6 questions open up in a document and the student can edit it to add 
answers and comments if they wish. You can just start typing wherever you want to add anything. 
It is very like using a normal Word document. To add a comment, just click on the + comments 
symbol in the toolbar.  
When you have finished our comment.  Click on the blue comment button to ‘post it’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

In this example below, you can see that the test student (yours will have your name) has answered 
a question and added a comment to say that they are finding the work tricky. Try to be precise in 
your comments so that your teacher knows how to help. You might want to say you found the task 
very easy; you might want to say it was tricky. You don’t have to leave a comment: only do it if you 
want to.  
 

 
 
 

When you are finished, you can click on the Turn in button at the top of the page.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

This will take you back to the 
assignment page.  
 
Sometimes, you may be 
asked to upload something 
(or may want to add a 
picture or file of your own).  
 
When you have done all the 
activities you need to do, 
you can click the Turn in 
button on the assignment 
page.  
 
You will then see a 
confirmation box and can 
click Turn in to send your 
work in. 
 



 

Finally, you will see a screen like this to show that you have submitted your work telling you that 
your work has been turned in and giving you the option to Unsubmit (take it back) if you want to 
(up to the deadline). You can always go back and review earlier work and videos if you want to. 
 

 
 

If you want to send a message to your teacher that you don’t want anyone else to read, you can 
use the Private comments box.  
 
If you want to share a message with the whole class, just write it in the Class comments box and 
share it there.  Click on the arrow to the right end of each box to post comments.  
 
The people tab on the front page of your classroom will tell you who is in your class. It tells you 
teachers who will be setting work for you and other students who in your virtual class. 
 
 

Feedback and help 
 

Teachers will be looking at your work and giving you feedback on it. Sometimes this will be 
through instant comments but sometimes it may take longer for them to reply. You will know from 
your folder what work has been completed and what still needs to be done. Messaging your 
teacher for help will be a good way to let them know if you are having any difficulties and need 
some help. They will do their best to reply as quickly as they can in school time.  
 
We think that you will quickly learn how to use Google Classroom and find it very useful. If you do 
have any problems, please let your teacher know. 
 

And finally…  
 

Don’t forget to take part in lots of challenges and fun activities to keep you happy and healthy. The 
daily exercise activity is a great place to start, but there are many other things you can do too. Why 
not post an idea for a challenge to your teacher of something you think people could do away from 
a screen and maybe send a film clip or a picture of you doing it? 
 


